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These are the screen shots regarding work flow management. 

1. Enable and create template for work flow management in F11 Accounting Features 

 

 

 



 

 

2. Now define Approval levels and amount for each template 

 

 
 

Here all means, everyone has to approve that voucher. And any means any one can approve. 

3. Now assign created templates to respective voucher types in Voucher Types Master 

 

 
 

4. Now we are entering one voucher for Bank payment of expenses.  



 

 

 

 

5. Now we can see different levels of Transactions in Work Flow MIS Menu 

 



 

 

 

6. Now we will see Pending Transaction with Whom. 

 

Here it is showing currently pending with D. 

7. So now D is login to system and approving that one. then it will go to next level 



 

 

 

Here you can see one Button Approve. This will appear only who is current Approver for that 

transaction. 

Once you click that one, it will show one more screen like this. 

 

Here you can approve or Reject or Return to previous level to get again re approve. 

Now we are approving this one. 



 

 

 

 

Now accept transaction also. 

8. If you go to again pending for Approval report, you do not get any transaction for you. That 

means there is no transaction pending with you. 

 
 

9.  Here you can observe one thing. We made transaction greater than 1000. So Either D or A can 

Approve that. So now there is no pending for approval.  

 

10. You can see approved /returned / rejected transactions in Respective Reports. 


